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 Phone Confiscation Procedures 

 

The school acknowledges the need for students to own a mobile phone and other personal 

electronic devices. Students, parents, and staff would all agree that these are particularly 

useful in keeping students safe on the way to and from school. 

However, in response to the latest DfE Keeping Children Safe in Education 2021 guidance, 

the school has adopted a zero-tolerance policy in order to keep children safe at school. 

Students are advised that should be turned off in school between the hours of 08:30 to 

15:15 and stored securely in the student’s locker or bag. 

The full rules for students are displayed in the Personal Devices Rules for Students 

If a student is found to be using a mobile phone or other personal device, staff are expected 

to confiscate it using the following procedure: 

1. The student will be asked to hand the device to the member of staff. 

2. If the student complies politely with the request, the device will be taken to the 

House Office and the incident logged. The student may collect the device at the end 

of the school day. 

3. If the student fails to meet this requirement: 

• The student will be warned that if the device is not handed over immediately 

then a more serious sanction will follow. 

• If the student still refuses, Senior Leadership Team (SLT) ‘On Call’ should be 

contacted and the student will be taken out of circulation to retrieve the 

device. 

• A sanction will follow for defiance. 

• The device will be taken to the House Office, the incident will be logged by 

the member of staff. 

4. At the end of the day, the student may visit the House Office and collect the device. 

The school acknowledges that when a device is confiscated on a Friday, or prior to a holiday, 

the student will need the device and therefore, on these occasions, the device will be 

returned but the student and parents will be informed that the device is to be taken to the 

House Office at the start of each day of the next school week. 

Where device misuse is persistent, the House team will put strategies in place to encourage 

the student to comply with the rule. 

 


