
Class of 2019
EXAM INFORMATION AND REGULATIONS



Exams 2019 
Rationale

 Safeguarding issues. 

 Some students do not have the ideal conditions to revise 
in.

 Change to the exam system means that you are still 
finishing programmes of study in some subjects.

 Exams are competitive. Most other schools do not have 
study leave and are receiving more hours of tuition.

 Keep a routine of waking and sleeping in line with the 
timings of the exams.



Exams 2019
 Unless they have an exam, periods 1-3 will be normal 

lessons until students have finished all the exams in 
that subject.

 Period 4 will be flexible.

 Students will always have last last lunch.

 At 1.15 students may sign out or stay and study in the 
library/ designated room.

 Students may not return once signed out!







Expectations
 Many formal assessments and exams already underway

 Art Exams  30th April – 3rd May                           

 MFL speaking exams 9th and 10th May 

 When they have finished the exam in a subject students will 
be working on independent revision in those lessons.  

 Students will need to bring study materials with them. They 
will need a revision timetable.

 They may choose to wear the new summer uniform but it 
must be the full summer uniform. 

 Students will be allowed to use devices under teacher 
supervision only and for study purpose only. 

 14th June will be the last compulsory day



Exam Season Information

 Exams begin on Monday 13 May 2019. 
 The last exam takes place on Wednesday 19 June 2019.

 The JCQ reserve exam day is Wednesday 26 June 2019.

From Monday 13 May 2019 to Friday 14 June 2019, candidates must attend 
school from 8.30am to 1.15pm every day.

When candidates are not in exams, they will follow their usual timetable. 
These will be teacher led sessions to prepare for the exams in that subject, 
unless all exams for that subject have been completed in which case the time 
will be allocated to individual revision of the candidate’s choice. 



JCQ Regulations

Exam rules and regulations are set by the Joint Council for Qualifications.

Candidates must read and comply with the rules set out in the JCQ Information 
for Candidate notices. A breach of the regulations could result in 
disqualification.

Y11 are well prepared in the way in which exams are conducted. We deliver all 
exams (from Y7) according to the regulations. The JCQ Information for 
Candidate notices are provided to candidates on several occasions, discussed at 
assemblies, and are also available on the school website.

If you have any questions, please see Mrs Roberts at the earliest opportunity.



Key Reminders

 A candidate must not communicate with or distract any other candidate.

 A candidate must not become involved in any unfair or dishonest practice.

 A candidate must not bring any prohibited items into the exam room.
 Revision notes/flash cards

 Scribbles/notes written on hands/arms etc.

 Technological/web enabled devices

 A candidate must not bring a mobile phone into the exam room. 
 Where are a phone is found to be in a candidate’s possession but there is no evidence of it being 

used, the minimum sanction is disqualification/loss of marks from that unit.

 Where a phone is found to be in a candidate’s possession and there is evidence of it being used, 
the sanction range from disqualification of that qualification to all qualifications in that series.



Exam Day Checklist

Preparation is key!
The day before: get equipment and revision materials ready; check travel 
arrangements; eat well; aim for 8-9 hours sleep a night.

 Full school uniform

 Exam equipment (clear pencil case, clear water bottle, maths equipment –
remember to charge calculators)

 Water, breakfast, lunch, snacks

 Exam timetable (which shows seating allocation)

 Medication (hayfever, inhalers etc.)
 Suitable revision materials 

 Candidates may bring personal devices such as mobile phones to be used 
in revision rooms only, but must not connect to the school network or 
power supply. REMEMBER – devices are not permitted in exam rooms.



Exam Clashes
Computer Science/Latin/Sociology/Design Technology/Classical 
Civilisation/Spanish

Total duration is less than three hours

 Both exams must take place during the 
timetabled session.

 Candidates may have a break of up to 20 
minutes between the two papers. 
Candidates must remain under supervised 
exam conditions during the break.

 Candidates are not permitted to revise 
during the break.

 Candidates may be a drink (water) and a 
snack to eat at their desk.

 Candidate may be escorted to use the 
toilet.

Total duration is more than three hours

 One paper may be moved to an earlier or 
later session within the same day.

 Candidates must remain under centre 
supervision between the two exams.

 Candidates must not be in possession of 
an electronic communication/storage 
device or have access to the internet 
during this time.

 Candidates must bring a packed lunch 
and drinks (water) with them. 

 Candidates should bring suitable revision 
materials.

Exam timetables are set by the Joint Council for Qualifications and cannot be changed by the school.



What if…

…I’m running late 
for the start of my 
exam?

Contact school immediately

If you have an acceptable reason for 
lateness and you arrive within the 
first hour of the published start time 
(for exams lasting one hour or 
more) you will be permitted to sit 
your exam and be given the full 
duration. 

If you arrive after this time, it may 
not be possible for you to sit your 
exam. We are also obliged to inform 
the exam board and they may 
decide not to mark the exam paper.

…I’m unwell or face 
another unexpected 
difficulty?

Contact school immediately

We are not permitted to reschedule 
or delay an exam even in exceptional 
circumstances, so it is important that 
you sit the exam if at all possible.

However, there are times when this 
won’t be possible, or when you are 
able to attend your exam but feel 
that you haven’t been able to 
perform at your best due to illness 
or another exceptional reason. It 
may be possible for the school to 
apply to the board for special 
consideration. Supporting 
documentation will be required.

…I break my arm the 
day before an exam? 
Contact school immediately

We may be able to put access 
arrangements in place for your 
exam. This may mean you require 
alternative seating arrangements, so 
the sooner we know, the better.

It may be possible for the school to 
apply to the board for special 
consideration. Supporting 
documentation will be required.



What if…

…I have a difficulty 
or I’m distracted 
during the exam?

Raise your hand to speak with 
the invigilator immediately.

We can only help to resolve an 
issue once we are aware of it. 

…I finish answering 
my paper before 
the end of the 
exam?

You must remain in the exam 
room and under exam 
conditions until the end of the 
exam.

Take the time to read through 
your answers.

…the fire alarm goes 
off during my exam?

You must follow the 
instructions provided by the 
invigilator.

Evacuation procedures will be 
provided before the start of 
each exam.

Candidates must remain under 
exam conditions throughout 
the evacuation. 

Leave all belongings, including 
exam papers, where they are. 
Follow the invigilators and 
meet in the area next to the 
Chapel.

If possible, the exam will be 
resumed.



Results, Appeals and 
Certificates

Candidates may collect exam results in person from school on Thursday 22 
August 2019 between 10.00am and 12noon. Any uncollected result packs will 
be sent by first class mail to the address held on record by the school. A 
candidate may elect a named representative to collect results on his/her 
behalf, by prior arrangement only.

Information regarding the post results services will be included within the 
exam results pack and will also be posted on the school website.

Presentation evening is held in the November in the year in which candidates 
finish Y11. Details of the presentation evening will be sent to candidates at 
the start of the academic year, to the address held on record by the school. It 
will also be possible to collect coursework at the presentation evening. Please 
note that any coursework which is not collected by the end of December in 
the year in which students finish Y11, will be securely disposed of.



Keep Going – You Can Do It!

We believe in you and are here to support you!

If you have any questions or concerns, or if you need to speak about a 

specific exam related issue, please see Mrs Roberts at the earliest opportunity.



Revision 
 Help with a revision timetable 

and organisation (materials, a 
space to work etc).

 Revision is not just ‘reading 
over notes’.  Encourage a 
variety of strategies; making 
testing sheets, mindmaps, 
flashcards, using revision apps.

 Regular use of past papers.

 Remind them that they still 
need breaks and exercise.

 Provide healthy meals and 
snacks.
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