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Top tips and advice to get you through exams time. 

Stay Calm…Feel Good… 

Be Effective!  

Name: ________________________ 



2 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3 
 

 

 

Unfortunately, passing exams is not an easy process which is why it is 

important for you to make the most of your time studying. We can 

offer tips and advice but ultimately, it is down to you to use these skills.  

Two important things you need to accept: 

1. Learning emerges with experimentation and practice!  

As you grow, you will not have the 

answers to hand or given to you by a 

teacher! You need to learn how to 

learn by yourself, to solve problems to 

and achieve an outcome. How you 

learn maybe different from how others 

learn. Learning to study effectively is the skill that will help you 

for GCSEs but also for your future career and happiness. The 

more you practice, the easier it becomes. 

2. Learning never stops but does require structure! 

You need to look at `the big picture` - school, home study and 

independent research is your best preparation for passing your 

exams. It is ongoing – you don`t cram learning just before your 

exams, but constantly learn and review your learning both at 

1. Learning emerges!  
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school and when you home study. Homework is part of 

revision! 

Exploring ways in which you can work for YOU at YOUR own 

pace is essential. 

Most will probably want to play sports or go on social media instead of 

studying BUT you can do both and in fact, we actively encourage you 

to. It’s all about balance. Whilst working hard, you need to reward 

yourselves too. It takes time management and organisation.  

 

 

a) Create and adapt a weekly timetable - get a fresh view 

of your week ahead and look forward to the weekend.  

b) Add hobbies and events too such as tennis, friends etc.  

c) Some like to colour code for a more visual analysis of 

tasks.  

d) Ideally, the time to spend on one subject is 30-45mins. 

Have a break after each session of about 10-15 

minutes. Get a glass of juice, eat fruit, talk to your 

family/friends, read a book etc. It is best not to switch 

on the T.V as you can easily get sucked into whatever 

is on and not get up for an hour. 

e) Make a list of your priorities for the 

week ahead in regards to school 

work. When you have done a task on 

2. When to study: 
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your list, remember to tick it off. A good sense of 

accomplishment is a great confidence builder. 

Example: 

Weekly Planned Learning Time 

 Mon Tues Wed Thursday Friday Sat Sun 

8am  
 

      

9am  
 

    Study  

10am  
 

     Football  

11am  
 

    Study  

12pm  
 

Guitar Club  Lunch Maths   Cinema  Lunch with 
Sarah 

1pm  
 

    Cinema   

2pm  
 

    Cinema  Study 

3pm  
 

 Maths with 
Claire in Library  

  Study Study 

        

4.30 Review 
learning 

Netball Costa with 
Claire 

Gym / run Review 
learning 

 Mop up 
Unfinished 
bits 

        

5.30 Cook dinner  Review 
learning 

Review 
learning 

Dinner at James study Study Review 
learning 

        

6.30 Study 
 

Dinner Dinner with 
Mum 

Study Dinner   

        

7pm Study 
 

Study Study Skype Anna    

8pm Shower, 
relax… 

      

9pm Read 
NO TECH 

      

10pm Sleep       

 

Allocating Time  
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No-one `wants` to do extra study, so you have to form good 

habits and plan to study so that the brain gets used to 

reviewing learning so that it sticks!  

Organising your time is the best tool you have. It is really 

worth getting into the habit and moreover, sticking to it. 

Nobody is expecting you to study every 

spare second you have but creating a 

timetable will help you prepare but do be 

realistic and flexible.  

Look at the following questions for a better idea. 

How many days until my next deadline? 

How much time will I need for the tasks assigned? 

How many subjects and how many topics will I need to 

cover this week? 

Remember Timetables reduce stress levels by putting you in 

control of your learning. Stay calm if you get behind. By 

working towards the completion of all of your tasks before 

your first exam, you will keep free all of the time between 

your exams, if necessary, to catch up on certain topics. 
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We all have different preferences on where we can study.  

Ideally, your study area should be light and airy, quiet and 

with a desk and shelves. This could be your room, study, 

dining table or at Gran’s house, either way, you need to feel 

comfortable and relaxed and free of distractions: 

• Let the household know you are studying 

• Do not put the T.V on, even for background noise 

• If you need to listen to music, find music without lyrics 

as these are what you will focus on rather than the 

work at hand. 

• If you feel you cannot study at home, we can help you 

with personal study space at school. 

 

 

 

 

3. Where: 
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Some people are visual learners - 

preferring to use maps, diagrams and charts to organise and 

remember information into your brain.  

Auditory learners prefer to listen and read aloud.  

Simply reading textbooks and notes is not 

enough for effective learning.  

You need to be active, making notes and diagrams! 

• Use past papers, text books, class notes and syllabuses to 

work out what you should be revising – you don’t want to 

waste time on topics that are not relevant for the exam.  

• Set aside time to think as well as read and write. It’s 

important – switch environments for this. Maybe go to the 

park, for a walk or to the cafe.  

• Go over material more than once but leave a day or two in 

between. This will help reinforce knowledge and fix it in 

your mind.  

• Find the optimum time in the day for you to check your 

learning - many students find that studying early in the 

morning works best for them (obviously this is impossible to 

4. How: 
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do during school hours but is possible during exam study 

periods, weekends and holidays.) 

 
 

 
 

a) Colour Coding  

 

 

 

 

 

b) Mind Maps  

 

Flash cards 

 

 

 

 

Great for improving 

memory of subjects 

and topics by visual 

representation. 

 

Using highlighters to 

emphasis key points.  

5.Ways to study:  

 



10 
 

 

 

c) Flash Cards 

 

 

 

 

d) Note Taking 

 

 

 

 

 

 

e) Post-It notes 

 

Title; Condense info… lists, no 

full sentences; Image; Highlight 

key words 

 

 

Key formula, quotes, 

facts… 

Place where you 

constantly see them 

eg. toilet door, fridge… 
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f) Using your voice 
- Ask questions. Whether it is in class or out of class, teachers are 

always happy to help if you have a query or are unsure of a particular 

topic. Never be afraid to do this. 

- Actively teach what you have learned to a friend or family member. 

This is a great way to instil the information better and give you the 

confidence to be ready for exams or essays. 

- Record yourself talking your notes. You can listen to this repeatedly 

and like the lyrics of a song, you’ll be 

able to recite all the information by 

heart. 

- Create a study group or have a study 

buddy to share findings and test each 

other.  

 

Tips: 

1) Keeping your work organised - in a way that you find 

quick and easy to revert to. Ensure the notes make 

sense and become personalised to YOU. Having notes 

in your own way is a great way to retain more 

information. 
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2) Summarise what you have learnt as you go along for 

each lesson….you then build you learning notes to 

revise from. 

3) Revisit cards, notes after a break 

4) Revisit again 48hrs later etc 

Keep perspective on study   

• Avoid information overload and burn out  

by pacing your studies – this reinforces the 

importance of having a well thought out study 

timetable.  

• Take frequent breaks. Short chunks of study works best 

for most people e.g work for 30 minutes then take a short 5 or 

10 minute break.  

• Stay hydrated and don’t get too hungry. 

Keep a glass of water to hand along with 

healthy snacks like fruit and nuts.  

• Remember your friends and family. Spending time with 

them will keep you stimulated and stop you going ‘stir 

crazy’.  

• If things aren’t going quite to plan, don’t panic – just re-

evaluate what you can cover in the remaining time and 

focus on what you can achieve.  

• Make sure you get enough sleep as this 

can help you stay alert and energetic.  
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• Discipline yourself and get into the habit of revising 

regularly  

• Plan in some relaxation time – it is 

important to plan in some time to 

switch off and relax. 

Exam Papers 

• Get used to past exam papers. This is really useful for you 

to see layout and expectations and not going in unaware of 

what you will be looking at. 

• Read the examiners reports and marking schemes. This 

is very important to give you clear understanding of how to 

achieve higher marks but also where other students got marked 

down.  

• Read each question carefully and plan how much time 

you need to allocate each question. 

• Check your answers. When you have finished, check, 

check and double check. Lots of people miss writing their 

names or not numbering which question they have answered 

which can give you lower unnecessary grades. You should 

spend any extra time on doing this. A minimum of 4-5 minutes 

is recommended to do this. 

• Use your answer book to mind map or brainstorm 

ideas but remember to cross out draft work as you 

don’t want it to get marked. 
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